
Welcome to

www.myposman.com

欢迎

http://www.myposman.com/


www.myposman.com

How To use My Posman 
E-Warehouse

如何使用 My Posman 
在线仓库
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搜寻 www.myposman.com 然后选择免费注册。
Search www.myposman.com and choose for Register at the top right corner menu.

http://www.myposman.com/


填写您基本的相关资料。 Fill in your information.



列如：填写相关资料之后，输入正确的 security code 然后按 “ Register“ 的按钮。  

After fill in all the information, enter security code answer and click register button.



成功之后，会弹出一个框框显示成功并告诉您，激活邮件已发到您的信箱。

Register successfully will prompt up a box to confirm that a mail is sent to your email.  



请到您的邮件信箱查询 MY POSMAN 的激活邮件，请按激活 LINK 如上图所显示。

Check your inbox for MY POSMAN email, click on the link and activate the account.  



激活后，会带到会员登入的页面并且通知您已成功激活账号。输入 username 和密码然后登入。

After activate, you may go to login page at www.myposman.com/user/login.php to login

http://www.myposman.com/user/login.php


初次登入，系统会让您选是否要介绍首页要点。您可以选着观看或隐藏起来。

First time login will prompt you introduction, you may click show or hide.



首页（ Home ）包含了 MY POSMAN 仓库的地址，电话号码和复制按钮以方便您输入我们
中国仓库的资料到淘宝配送信息。  

The main page contain MYPOSMAN warehouse address, phone and you can click on the copy button 
to copy the information shown.



在（ User Info ）页面，能查询您个人资料和更改资料。

At (User Info) page, you may check your personal info and edit if necessary.  



在（ Balance – My Records) 页面里头，您能找到您目前所剩下的余额。

At (Balance – My Records) page, you may find your current account balance. The balance is 
used to pay ship fees.  



在（ Balance – Top Up) 页面里头，您能输入补充余额的资料然后上载到我们的系统。一旦核实
成功，会把补充余额加入到您账号的余额。  

At (Balance – Top Up) page, you may insert the top up information, and upload the proof photo to our 
system. Admin will then verify and approve the top up amount into your account.



在（ Address ）页面，您能添加超过一个收件人的地址。这些地址将会是从我们中国仓库把包裹运送到马来
西亚的的地。地址会在下订单时让尊贵的您选择 让包裹发到您想发到的地址去。  

At (Address) page, you may add in more than 1 receiver information. This address added are the destination that will 
be receiving the item that we send from our warehouse in China. Number of address set here can be chosen during 
placing shipment order.



在（ Order ）页面里头，包含两大块。第一，包裹信息：这主要是填写淘宝即将运输到我们仓
库的包裹信息。  

At (order) page, at top it show “prepare item” area: This is the area you update the items information 
that going to reach our warehouse in China. Eg. Item name, tracking ID, cost, sensitive or normal item



在（ Order ）页面里头的第二
块。

下订单：这主要是让您选择单
一或多个在我们仓库的包裹，
并打包成一个包裹。

然后再发到您想要的收货人地
址。

At (order) page, second part 
“prepare order” area: This is the 
place where you can choose 1 or 
more items that reach our 
warehouse, and place an 
shipment order to ship them 
back to Malaysia. Choose the 
corresponding receiver info.



在（ Referral ）的页面里，您能找到为您而设的介绍注册网址。在这网址注册的用户都将会成为您的下线。
您将获取下线所在 My Posman 消费的 1% 作为您的介绍费。此介绍费将补充到您的 My Posman 账号余
额。

At (Referral) page, you may find the copy link button, after click on it, you can share the link to your friends, and if 
your friend register under that link, you will get 1% from their shipment usage as a referral bonus into your MY 
POSMAN account.



在（ Tracking ）页面里，您能输入 My Posman 所下的订单追踪号码（ track 
number ）以查询物流目前的状态。  

At (Tracking) page, you may enter the tracking number from MY POSMAN that send from 
China to Malaysia, to trace it status.



请注意：在（ Home ）和 （ Order ）页面里，您能在我们 3 个中国仓库里选择。这些仓库的地址都不一样。所以下单时也是根据仓库来区分与
下单。

●切记：在淘宝设定的配送仓库地址必须要正确。在广州市仓库的包裹是不能再佛山市仓库哪儿下单。

●ALERT: At (Home) and (Order) pages, you may choose the desire warehouse. All these warehouse’s address is different, therefore during placing order, 
you must make sure you are placing at the correct warehouse.

●Remember, at Taobao receiving address need to be correct, otherwise your parcel may send to other warehouse or location.



www.myposman.com

Thank you
谢谢
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